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PLACEMENT OF STUDENTS IN CLASSES POLICY 
 
BACKGROUND 
Compulsory Primary Education is a journey of seven years where students are exposed to a number of teachers 
with differences in teaching experience, teaching styles and curriculum expertise. Class placements are a 
complex issue with many aspects of social, emotional and educational need of individual students, as well as 
teacher workload being considered by staff. The process is exhaustive and the school endeavours to place 
students in classes where they can best reach their potential and benefit from varying learning experiences. 
 
POLICY 
The following criteria will guide the placement of students into classes: 

 Classes will be formed depending on the number of enrolments for a particular year group. Class sizes are 
dictated by the School Education Act Employees’ (Teachers and Administrators) General Agreement 
registered at the Western Australian Industrial Relations Commission. 

 Positive peer group structures enhance the learning environment. The school will endeavour to group 
students who work well together. For the student or students who had behavioural issues with others, then 
every endeavour is made to separate those students. 

 Students who have specific educational needs will have special consideration for class placement so that 
their education can be maximised.  

 Students with Individual Behavioural Plans will have special consideration for class placement so that their 
education can be maximised 

 The classes at each year level are to have an even spread of academic abilities.  

  Taking other considerations into account, when students have been in a split class the previous year, 
endeavour will be made to place children in a straight class the following year, where possible. 
 

 
PROCEDURES 

 Enrolment of students throughout the year 
Each new parent (with their child) will meet with the Principal at the time of enrolment. This meeting is 
mostly an orientation meeting whereby the Principal will conduct a walk through the school, highlighting 
various landmarks and providing some information about the school to the family and student. This 
orientation also provides the Principal the opportunity to discuss any special needs the student may have 
and to have a short conversation with the new student. This procedure may determine the class allocation 
of the new student but generally this decision is made on the overall numbers in existing classes for that 
year group. 
 

 Continuing students 
During Term 4 of each year the school will embark on placement procedures for the following year. 
 
Parents will have an opportunity to make a written representation to the Principal about their child’s 
placement before classes are formed. This representation should outline only educational or exceptional 
circumstances such as placement of twins or historical ‘problems’ of which the teachers or the Principal 
have no prior knowledge. Representation based on placement in particular groupings, having a specific 
teacher or friendships will not be considered. 
 
Teachers (working in year groups) will provide the Deputy Principal with a draft list of classes. The Deputy 
Principal then has further conversations with teachers to ensure all classes are fair and in line with the 
criteria written above. The Principal will have final say in the placement of students in classes 
Parents who have submitted a written representation to the Principal will receive a personal phone call from 
the Principal, notifying them of the outcome of their representation. 
 
Class lists will be displayed prior to the commencement of school and sent out on Connect. 
 
There will be no changes made to the class lists. 
 


